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1. IOACHUTEJIBHASA 3AIINCKA

PabGouass mporpamma yueOHOU mucumiuiiHbl «[lmaHupoBaHMe Kapbephl» pa3paboTaHa B
cooTBeTcTBUM ¢ DenepaabHBIM TOCYIApCTBEHHBIM 00pa3zoBaTebHbIM cTaHmaapToMm (manee - ®I'OC) mo
CHEIMAILHOCTH  cpeaHero mnpodeccuoHanbHOro oOpazoBanus (manee - CIIO) «Texuudeckoe
o0CITy)KMBaHUE U PEMOHT aBTOMOOWMIILHOTO TpaHCTIOpTa» (0a30Bast MOAroTOBKa). M3ydeHue cTyqeHTaMu
muctumunHel «[[maHupoBaHue Kapbephbl» MOMOTAET Oy IyIIUM CIIeIUATNCTaM B ()OPMUPOBAHUH HABBIKOB
3P PEKTUBHOTO TPYJOYCTPOUCTBA U TUTAHUPOBAHUS JTMYHOU TIPOPECCHOHATBHON TPACKTOPHUH.

OcBoeHME TUCIMILIMHBI TPEJIaraeT MPaKTHIECKOEe OCMBICIICHUE €€ Pa3/IejioB U TEM B PE3YJIbTaTe
CaMOCTOSITEIILHOW ~ BHEAYAMTOPHOW  pabOTBl  CTYIEHTOB, KOTOPBIE JIOJDKHBI  CIIOCOOCTBOBATH
dbopmupoBannio 'y oOydaromerocs coorBeTcTByromux oo6mux (OK) u mpodeccuonanpubix (I1K)
KOMIeTeHIM. KoMImeTeHIuu — WHTEerpalibHbIE XapaKTEPUCTUKH KadeCTBAa MOJTOTOBKH BBITYCKHHKOB,
CBSI3aHHBIE C MX CIIOCOOHOCTHIO TMPUMEHSTh KOMIUIEKC 3HAHWUH, YMEHHH M CIIOCOOOB ACSTEIHLHOCTU B
OTHOIICHUU IIUPOKOTO KPyra MEKTUCIUIUIMHAPHBIX BOMPOCOB. Llenbio AEsITeNsHOCTH MPEnoaBaTelis
SIBIIIETCS. KOMIUIEKCHOE (hopMHUpOBaHUE Yy 00ydYaromerocss KOMIETSHIMH O0mIuX, MpodeCCHOHATBHBIX
KOMIICTEHIMIA, 3HAHHIA, YMEHHUI U HABBIKOB I10 BHJaM MPO(ECCHOHAITBHOM IS TEIbHOCTH.

3aounas ¢opma oOyueHus sBiseTcss U3 Bcex (popm oOyueHuss Haubomee cinoxHOW. OcCHOBHas
3ajjaya CTYJCHTa HAy4dyuTcs paboTaTh CaMOCTOSTEIbHO, BOCIIMTHIBas M TIpWiaras CHIY BOJH |
OpPraHU30BaHHOCTh. He ciieyeT OTKIIaJbIBaTh HA4Yall0 CAMOCTOSTEIBLHOW padOThl, IOTOMY YTO WHAue
CTYJICHT HE YCIIEEeT TOJTOTOBUTHCS K DK3aMEHAIMOHHOW ceccuu. OaHOW M3 (GOpM CcaMOCTOSTEIBHON
paboOThI CTY/ICHTA-3a09HHUKA SIBJISCTCS BBIMOJTHCHHE JOMAIIHEH KOHTPOJIBHOW pabOThI M JIOMANTHETO
MIPAKTUIECKOTO 33JJaHUs, IPEAYCMOTPEHHBIX YICOHBIM TUIAHOM.

2. COJAEPXKAHME YUEBHOW JUCIUILIVHBI «(IIJTAHUPOBAHUE KAPBEPLI»

HaumeHnoBaHuUe pa3/iesioB U
TeM
Paszoen 1. Beeoenue 6
naanuposanue Kapvepol
Tema 1.1. [TousiTue, 3Tranel u |[[loHATHE Kapbephl, ITIaHUPOBAHUS Kapbepbl. COBpEMEHHbIE MOIXObI K

Conep:xanue yueOHOro MaTepuaJia

CTAIMU Kapbepbl. Kapbepe U BUJbI Kapbepbl. JTanbl Kapbepbl. KapbepHble KpU3HCHI.
Tema 1.2. D pexTuBHBIN PriHoK Tpyna. CriocoObl moucka padboThl (BeO-caliThl KOMITAHUMN, CAThI
MOUCK pPadoThI 0 MOMCKY paboThl, KaJIpOBbIe ar€HTCTBA, IPMApKH BaKaHCUH, MacTep-

KJIACChl OT KOMITAaHUM U JIp.), X CUJIbHBIE U CJ1a0ble CTOPOHBI.
CraHzapThl Morcka padoTHI.

M3ydeHue anekTpoHHOro yueoHnka «KoHCTpYKTOp Kapbepb»
https://bc-nark.ru/projects/education/constructor/textbook/

Tema 1.3. Ilpuem Ha padoty [Kak moJroTOBUTHCS K cOOECEI0OBAaHUIO UM HHTEPBBIO. TeXHUKH
MpoBeieHUs] HHTEPBbIO. Bubl Borpocos. Keiicsl Ha cobeceioBaHUU.
CamMonpe3eHTanus BO BpeMsl HHTEPBBIO.

\Pazoen 2. IIpuknaonvie
HABbLIKU NIIAHUPOBAHUSA

Kapbepbl

Tema 2.1. Ilcuxosiornyeckoe [[Icuxonorndeckoe TECTUPOBAHUE MPH MIIAHUPOBAHUH Kapbepsl. TecT
TeCTHPOBaHHUE NPH «SIKops Kapbepbl», METOIUKA JUArHOCTUKH LIEHHOCTHBIX
JIAHUPOBAHUM Kapbepbl opueHTanui B Kapbepe J. Ileiin.

Tect «IloBenenue B koHPIUKTHON cuTyanuu», Tect Xonanaa,
J[narHocTrka ColMaibHO-TICUXOJOTNYECKUX YCTAaHOBOK.
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Tema 2.2. CocraBiieHune [ToHsiTHE pE3roME U CONPOBOAUTENBHOIO MUCbMa. OCHOBBI
pe3oMe u cocTaByieHUs pe3toMe. OOk U 0COOEHHOCTH APPEKTHBHOTO
CONPOBOANTEILHOI0 MUCbMA |[COCTABJICHUS PE3IOME U CONPOBOJUTEIBHOTO MMUCHMA.

3. OBIIME METOJUMYECKHUE PEKOMEHJAIIUU

OcHoBHOM (opMOI M3yUeHUSI NUCUUIUIMHBI SABIISIETCS CaMOCTOSITENbHAs padoTa CTyAEHTa Haj
PEKOMEHIYeMOi OCHOBHOH M JOIOJHHUTEIBHON JUTEpaTypoil M OOLIeNOCTYIHBIMUA MEPUOINIECKUMU
u3nanusMu. Ha 0030pHBIX 3aHATHSIX MpenojaBaTesieM OOBSICHSIOTCS Haumbojee CIOKHbIE U Ba)KHBIC
BOIIPOCHI JUCLUIUINHBI.

W3ydyeHue Marepuana clieyeT HayMHATh C [0A0Opa COOTBETCTBYIOIIEH JHUTEpaTyphl U B
IIOCJIEZI0BATEIbHOCTH, YCTAHOBJIIEHHON IIPOrpaMMON, PEKOMEHIYETCs KOHCIEKTHpOBaTh MaTepual,
BBIIIMCHIBAsE OCHOBHBIE MOJOKEHHUS.

[Iporpammoil TIpeAyCMOTPEHO BBIMOJHEHUE KOHTPOJIBHOM paldoThl, cocrosmieln u3 2-x
TEOPETUYECKMX BOMPOCOB U MPAKTUYECKOTO 3aJaHusl, B KOTOPOM HEOOXOIUMO BBHINOJIHUTH 4
YIpaXHEHUS.

Homep BapuanTta B KOHTPOJBHOM padoTe omnpenensercs M0 NOpPAJKOBOMY HOMEpY
o0ydJaromerocsi B CIucKe Ipymnmsl (HarpuMep, Homep 1o crmucky 1, 11, 21 — Bapuant 1; HOMep 3 mo
cnucky 3, 13, 23 u T.n1. mo Takomy npuHuuny). CHUCKM CMOTPUTE Ha caiite, B pasleie 3a04HOro
o0y4eHUsI.

Pabora, BbIMOTHEHHas HE MO CBOEMY BapHaHTy M HE B MOJHOM O0beMe, IMpernojaBaTelieM He
IIPOBEPSIETCS U BBIAAETCS 0OPATHO CTYIEHTY.

[Ipexxae yeM MPUCTYNUTH K BBIMOJHEHUIO KOHTPOJIBHOH pabOThI, CleqyeT TIIATEIbHO U3YYUTh
TE€Mbl, BKJIIOUEHHBIE B COJEpKaHME BONPOCOB M 3a/JaHus IO pekoMeHayemon mnurepatype. llepen
U3JI0KEHUEM KaXKIO0ro OTBETa CleAyeT Hamucath coepxaHue Borpoca (3agaHus). OTBEThI U3JIaraTcs
YEeTKO, SCHO U TIPaMOTHO, a B 3a/laHUSAX BBINOJHSIOTCS MOJAPOOHO pacyeTbl, apryMEHTHUPOBAHHBIE
MOSICHEHUSIMHU.

4 TPEBOBAHHUA K O®OPMJIEHUIO KOHTPOJIbHOM PABOTHI

1. PaGoTa BBINMOJIHSAETCS B MallTMHOIIMCHOM BHUJE HAa OJHOU CTOpoHE Oenoro nucra ¢popmara A 4.
[Tonst pasmepom 3 cM ciieBa, CHU3Y, cBepxy u cupasa 1,5 cm. [lpudt Times New Roman, keras 12 nmu6o
14, BbIpaBHMBaHHME TEKCTa MO MIMpuHe, 1,5 uHTepBan (MEXCTpOUHBIN), KpacHas cTpoka 1,25 cwm,
aBTOMATHUYeCKasi pacCTaHOBKA IEPEHOCOB. Bce IUCTBI KOHTPOJIbHON paboThl, KPOME THUTYJIBHOIO,
JOTKHBI OBITH MPOHYMEPOBAHKI B HIDKHEH YacTu jMcTa 1o neHTpy. O0bsem paboThl 5 - 6 cTpaHuil.

2. Ha Bropoii crpanmme pabOTBI HEOOXOIUMO MPEICTABUTH OTJIABIICHWE, HA TOCICAHCH -
nepeyeHb aKTyalbHBIX UCTIOIb30BAHHBIX HICTOYHUKOB JIUTEPATYPHI.

4. B TekcTe KOHTPOJBHOM pabOThl TOJIKHBI IPUCYTCTBOBATh CCHUIKM Ha BCE MCIOJIb30BAHHBIE B
XO/JI€ BBIIOJIHEHUS 3a/IaHUSI UICTOYHHKH.

5. KontponbHasi pabora mopkHa OBITH CcIaHa MPENOAABATENI0 B Haudaje SK3aMEHaIMOHHOMN
ceccuu.

K muddepenurpoBanHoMy 3a4€Ty, 3aBeplIAONIEMy HU3ydeHHE AUCUUIUIMHBI «[lnaHupoBanue
Kapbephl», JOIMYCKAIOTCA CTYACHTHI, IOJIYYMBIIME 3aueT 3a KOHTPOJIbHYIO paloTy, chaBimue 3
MPAKTUYECKUX 3a/TaHUsI.



[

-

[

-

5. 3AJTAHUS KOHTPOJIbHOM PABOTBHI

Teoperndeckne BOnpochl (10 BApHAHTAM)

I BapuanT
[TonsiTue «kapbepay, «1ej10Bas Kapbepay.
[InanupoBanue U yrpaBjieHHE Kapbepoil mepcoHasna: Kakas ObIBaeT Kapbepa, BHJbI Kapbepbl, THUIIBI
Kapbephl.

II Bapuanr
Haubonee pacnipocTpaneHHbIE TUIIBI TPOPECCUOHATIBHOIO PE3IOME, UX CTPYKTYpa.
UYro Takoe KapbepHblil IKOpb. CKOJIBKO CYIIECTBYET KapbEPHBIX SKOpEi?
III BapuanT
OCHOBHBIE TPUHIMIIEI COCTaBJIEHUS MpodeccuoHabHOro pestome. CONpOBOIUTEIBHOE MUCHBMO H
IIpaBWJIa €r0 COCTaBJICHUS.
ITpodeccronanbHOE caMOONpeieIEHUE, METOIBI.

IV Bapuanr
[lonsiTve Kapbepbl, Kapbe€pHOrO IJIAHUPOBAHMS, KapbepHbIX KpU3UCOB. COBpPEMEHHBIE MOAXOMAbI K
MIJITAHUPOBAHUIO KapbephI.
[IpoekTHas nesSTENbHOCTD KaK COCO0 MIaHUPOBAHUS Kapbhephl.

V BapuaHT
[IpaBuna teneoHHOTO COOECETOBAHMS TP MTOUCKE PAOOTHI.
TexHuku npoBeseHNsI OYHOTO coOece0BaHUs C pabOTOJaTEIIEM.

VI Bapuanr
Kak cnenate Tak, uTOoOBl HayaJdbHUK 3aMeTH] Mojojoro cnenuanucra? IlpaBuna mnoBeneHus c
Ha4yaJIbCTBOM, KOJUIETaMH.
Mertoab! noucka padotsl. DddexruBHble. CKPBITHIA U OTKPITHII PBIHOK TPYAA.

VII Bapuant
ConeprxaHue TIOHSTHIA: OTPacib, KOMIIAHUS, JOJDKHOCTh, JOJDKHOCTHBIE WHCTPYKIIMH, TJIAHUPOBAaHUE
paloThl, aHATIU3 PAOOTHI.

OcHoBHbBIC paBujia ACJIOBOI'O  KOHTAKTaA. HpI/IBeTCTBI/IC, 3HAKOMCTBA. CprKTypa JAuajiora.
ApFYMCHTaIII/HI, 3aKOHYCHHOCTDH MBICJIH.

VIII Bapuant
Ortansl Kapbepbl. MOOMIBHOCTE COTPYAHUKOB. OCHOBHBIE YJIOBJIETBOPSIEMbIE TIOTPEOHOCTH.
[Ipodeccuonanbhuple W JTUYHBIE KauyecTBa, HEOOXOAMMBIE XOpolleMy paOOTHHUKY JJs YCIEHTHOW
Kapbephl.

IX Bapuanrt

IIpuBercTBHs, 3HAKOMCTBA B 1€JI0BOM cpene. IIpaBuia noBeneHys 1 3TUKa B JACIIOBOM Cpelie.
0O0603HaYbTE OCHOBHBIE MOIXO0/IbI K TUMOJIOTU3alUHU Kapbepbl. ONMUIINTE BUIbI Kapbephl: BEPTUKAIbHAS,
TOPU30HTAIIbHASA, JUArOHAJIbHAS, IEHTPOCTPEMHUTEIIBbHAS.

X BapuaHT
[TonroroBka k coOecegoBaHui0. BuJpl WHTEpBBIO: 1O KOMIIETEHIUSIM, CTPECCOBOE WHTEPBBIO,
IIPOEKTUBHOE UHTEPBBIO, CUTYallUOHHOE UHTEPBbIO
[lepeuenb cHIIbHBIX CTOPOH paboTHUKA. COCTaBIEHUE CONTPOBOAUTENBHBIX MMHCEM, 3aII0JIHEHNE aHKET.



IIpakTHYeckoe 3a1aHHe

Ynpaxuenue Nel. OpopMuth ciricok U3 S(MATH) MOTEHIUATBHBIX(AKTyalbHbBIX) BaKAaHCUU 10
Balllel CMENUaTbHOCTH, C OMNHCAHMEM WX XapaKTepUCTUK (HA3BaHWE OPTaHHW3AIUH, TOPOI,
JOJDKHOCTh  (CIIEIMAIBHOCTB), MECTO paboTei(azpec), mpeanonaraeMas orJiata, JIpyrue
TpeOOBaHUsI W YCIOBHS, J1aTa Pa3MEICHUs BaKaHCHH(ECIH €CTh), Jara OOpalleHus, CalT Ha
KOTOpOM HcKaiau)(IOMCK BakaHcuii ¢ caiitoB: hh.ru, rosrabota.ru, krasnoyarsk.rabota.ru,
rabota.yandex.ru, avito.ru u t.1.).

dopma cnaun: 2 nmucta A4(HareyaTaHHBIX ¢ | CTOPOHBI).

Ynpaxnenue Ne2. B neuatrnom popmate oobeMom 1 muct popmara A4 OTBETUTH HA 5 BOIIPOCOB:

1. MoOTUBBI TOCTYIUICHHS B TEXHUKYM [0 CIEIUATBHOCTH, MPEINOCHUIKU IOJTYICHUS
CHEeLUANBHOCTH 7151 Bac TMYHO ¢ TOUKH 3peHHs KapbePHOTO TUNIAHUPOBAHNUS ?

2. Mecto paboThl, mpodecCHOHATbHBIE TOCTHKECHUS Ha JAaHHBI MOMEHT, Ye€M MOXKETe
TOPAUTHCS?

3. Kak mnanupyere pa3BuBaThCS B Kapbepe B JAalibHEHIIEM, HECKOJIIBKO BapUAHTOB Pa3BUTHS
coOpITuii? Ha kakue ypoBHHU MO3BOJIUT POJIBUHYTHCS 00pa3oBaHue?

4, Bamm npodeccuoHanbHbie KauecTBa (3 KadecTBa), JIMYHOCTHBIE (2 KadecTa),
OTpHUIIaTeNIbHbIE (2 KauecTBa)?

5. Kakue y Bac ectpb yBieuenust 1 xo00u, MOXKHO JIM Ha HUX Kak-1100 3apaboTaTh?

Ynpaxnenune Ne3. Pemnth 4(4eTbipe) KapbepHBIX U MCUXOJOTUYECKUX TECTOB IO MPUBEAECHHBIM
HHIKC CCBhIJIIKAM U OTIIPABUTb CKPHHBI pGSYJ'IBTaTOB:

1. http://psytests.org/profession/anchors.html

2. https://careertest.ru/tests/povedenie-v-konfliktnoj-situacii/

3. https://careertest.ru/tests/diagnostika-socialno-psihologicheskih-ustanovok/

4. https://careertest.ru/tests/test-hollanda/
®opma caaun: B mewatHoM Busie 0popMUTE 4 CKPUHIIOTA PE3yIbTaTOB TECTOB WIJIM HAleyaTaThb B
(bopMaTe A4 B TEKCTOBOM peaAaKTOpEC PE3YyJbTAThI 10 KAXKAOMY TECTY C YKA3aHUCM IMOPAAKOBOI'O
HOMEpa TCECTa, PE3YyJbTAaTOB C HA3BAHHUEM KPUTCPUA W KOJIMYCCTBOM IMOJTYYCHHBIX 6a1111013
(pacudpoBKy TecTa MPUCHUIATh HE HY)KHO, TOJIBKO JUarpaMMbl U MIOKa3aTeNn).

Yupa:xknenue Ne4. CocraBuTh cBOE pe3roMe 1o TpeboBaHmsIM ¢ caiitoB hitps://rezume.online/ nim
https://hh.ru/ u obopmuTs B BUIC TOKyMEHTA.

dopma cnaun: HanewartaHHbli B (Qopmare A4 Tekcr «Pestome» Ha 1 cTpaHUIy WM
pacreyaTaHHbIM CKPUHIIIOT PE3IOME.



http://psytests.org/profession/anchors.html
https://careertest.ru/tests/povedenie-v-konfliktnoj-situacii/
https://careertest.ru/tests/diagnostika-socialno-psihologicheskih-ustanovok/
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6. BOIMPOCHI K JU®PEPEHIIUPOBAHHOMY 3AUETY MO JUCHUIIJIUMHE
«IINTAHUPOBAHUE KAPHLEPBD»

ITousrue «Kape€parn, «ICI0Bas KapbEpar.

[TnanupoBanue U ynpasieHHE Kapbepol IepcoHana: Kakas ObIBaeT Kapbepa, BUIbI KAPhEPhI, THITHI

Kapbepsbl.
Kaprepa kak 00beKT ynpaBiieHuUs.

[IpoekTHas NeATEIbHOCTh KaK CIIOCO0 IUIAHUPOBAHHS Kapbephl.
[TpaBuna TenedoHHOro codecer0BaHUs MPHU MOUCKE PAOOTHI.
TexHuka npoBejieHHs1 coOeceI0BaHMs C PadOTOIATEIIEM.

OCHOBHBIE IPUHIIUITBI COCTABICHHUS MPOQecCHOHANBHOTO pe3tome. COnmpoBOAUTENBHOE THCHMO U

MIPaBUJIA €r0 COCTABIICHMS.
[IpodeccronanbHOE cCaMOONpeieiCHHEe, METOBI.

HawnOonee pacripocTpaHeHHbIE TUIIBI IPOPECCHOHATBHOIO PE3IOME, UX CTPYKTYpa.
Uro Takoe KapbepHBIi AKOpb. CKOIBKO CYIIECTBYET KapbePHBIX IKOPEH?
Oran cTaHOBJIEHUS Kapbepbl — IOHATHE, OCHOBHBIE YAOBJIETBOPsIEMbIE IOTPEOHOCTH.

Hoquy U 3a 9TO YBAKAKOT KOJUICTH I1O pa60Te. HPGCTI/I)K. KauecTtBa pa6OTHI/IKa.
Kak cnenath Tak, YTOOBI HAYAJIbHUK 3aMETHII MOJIOAOTO ClI€HalncCTa.

Mertonbl noucka pabotel. dpdexruBHble. CKPBITHINA U OTKPBITHII PBIHOK TPYAA.

Buasl BHyTpHOpraHu3allMOHHON Kapbephl.

ITpenBapuTenbHbIil 3TaN Kapbepbl — MOHATHE, OCHOBHBIE YJIOBJIETBOPSIEMbIE IOTPEOHOCTH.
DopMuUpOBaHUE KaAPOBOI0 pe3epBa PyKOBOACTBA OPraHU3aLUH.

Jlnanoe u npodeccrnoHabHOE IAHUPOBAHUE JKU3HH . OCHOBBI, TIOJTXOJIBI.

@DakTOopHl, CTPYKTYpa U YCIOBUS MPO(PECCHOHAIBHOTO CAMOOTIPEeTICHUSI.

[TonsiTue ycriexa u pakTOpsbl, OMPEAEISAIONINE YCIEIIHOCTh ASSITeIbHOCTH JIMYHOCTH.

Ponp pykoBomuTENns B yIpaBICHUM KapbepoM: BHUIBI YIPABICHUYECKOIO BO3JIEUCTBUS
pabOTHHUKOB, HA YeM OHU OCHOBAHHBI.

VHHOBAIIMOHHBIN MOTEHIIMAT paOOTHUKA, 332 CYET YETO BHICTPAUBACTCA?

Otan npoABUKEHUS Kapbepbl — NOHATHE, OCHOBHBIE Y0BJIETBOPSEMbIE TOTPEOHOCTH.
KagecTtBa, He0OX0aMMbIe XOpolieMy paOOTHUKY JJIsl YCIIEITHON Kapbephl.
Kak ocymecTBIsitoTCsl IPUBETCTBHSA, 3HAKOMCTBA B JIEJIOBOH cpene?

Ha

26. O003HAUYbTE OCHOBHEIC noAXoJAbl K THUIIOJOTHU3AlNN KapbCphl. Onumure BUJBI KapbCPhI:

BEpTUKAJIbHAA, TOPU30HTaJIbHAsA, AMaroHajlbHasaA, HCHTPOCTPEMUTCIIbHAS.

27.PackpoiiTe conep’kaHMe OCHOBHBIX CTHUJeH mneperoBopoB. llpuBeante mnpuMepbl CHUTyaunui

ACJIOBBIX MEPCTOBOPOB. PaccranoBka 11eieii 1eI0BBIX MEpETOBOPOB.

28. OnpenieneHue ABIKYLIUX CUJ Kapbepbl, ¢ TOUKH 3peHus [[»suna Mak-Knenanna. ITotpebHoctu ¢

29.

no3uniu Abpaxama Macnoy. x packpeiTe uepe3 Kapbepy.
TpeGoBaHus K BHEIIHEMY BUY BHYTPH Oopranuzanuu. KoprnopaTtuBHbIi Ipecc-Ko/I.

30.YTto Takoe mpodeccHOoHaNbHOE M AMOIMOHAIBHOE BbIrOpaHue? OT dYero MpoUCXOIUT M Kak

060poThCs ¢ MPodeCCHOHATHLHBIM BBITOpaHUEM?

31. Packpoiite comepkanue OOmMUX W MPO(ecCHOHATBHBIX KOMIIETEHINH, HEOOXOIMMBIX B BalleH

npoecCUOHATLHON 1eATEIbHOCTH.

32. OnumkTe OCHOBHBIC TIpaBWja JIEJIOBOrO KOHTakTa. [lpmBercrtBme, 3HakoMcTBa. CTpyKTypa

Auajiora. ApPyMCHTaI_II/IH, 3aKOHYCHHOCTDH MBICJIH.

33. Packpoiite coaepkaHue METOJIWKH JMATHOCTUKH IIEHHOCTHBIX OPHEHTAIlMH B Kapbepe Darapa

[eiina «SIxkops KapbepbI».

34. Kakue OBIBAIOT COIMAILHO-TICUXOJIOTUIECKHAE THIIBI JIMYHOCTH paOOTHHKOB? ONMUIIHTE MpaBHiIa

ACJIOBOI'O IMOBCACHMA.



35.

36.

37.

38.

39.
40.

41.

42.

43.

44,

45.
46.

471.

PackpoiiTe onpenenenne KOpNOpaTUBHOW KyJabTypbl. OCHOBHBIE MOAXOJbl K OpraHU3allMOHHBIM
KYJIbTYpaM.

OnpeneneHue TEOpUM JTUAEPCTBA: TEOPUS 4YEPT JIMIEPA, MHTEPAKTUBHAS TEOPHsI, CUTyallMOHHAS
TEOpHsl, INAEPCKUX pOJIe, IyTeH u neneu B. Bpooma u @. fro.

Onumure 0cOOEHHOCTH COOJIOACHUS HALMOHAJIBHOIO 3THUKETa IPHU IEperoBopax B YCIOBUAX
KOMaHIMPOBOK/OOMEHOB B Jpyrue crpanbl. Kakue kpurepun HE0OXOIMMO y4yecTb MpH paboueit
IIOE3KE B APYTYIO CTpaHy?

3HayeHHWE CaMONpEe3CHTAllMU MpHU TpyaoycTpoiictBe. Ilonstue smmatuu, 00asATENBHOCTH U
XapU3MAaTHYHOCTHU JIMYHOCTH I CAMOIIPE3CHTALUU.

[lepedenb CHIBHBIX CTOPOH paboTHHKA. COCTaBICHHUE AETOBBIX U STUKETHBIX MHCEM.

OnummMre OCHOBHBIE IIpaBHia JAEIOBOro KoHTakra. IIpusercrBue, 3HakoMcTBa. CTpyKTypa
nuaiora. ApryMeHTanus, 3aKOH4eHHOCTh MBICIIH.

Packpolite copepkaHue MOHATUI: OTpacilb, KOMIIAHUS, JOJDKHOCTD, TOJDKHOCTHBIE MHCTPYKIIMH,
IUTAHUPOBaHKUE PabOThI, aHATIN3 PAOOTHI.

OpraHu3allMOHHbIE TpaBWia (B3aMMOOTHOLIEHHsS BHYTPU OpraHM3allid, C KJIHEHTaMH, C
HayajabCcTBOM) ONUIINTE OCHOBHBIE LIECHHOCTH OPraHU3aLUN)

[Tonxonpl K IUIAHMPOBAHMIO Kapbepbl. DBBICTpbIE M MEIJIEHHBIE PECYpChl Ul IIOMCKa H
CTaHOBJICHUS B paMKaxX KapbepHOTI'O IIyTH.

Kakue oprannzanum oka3plBaroT IOMOILB B TpyAoycTpoiicTse? [IpuBeaure npumepbl KOHKPETHBIX

OpraHu3aIyii, 3aHUMAIOIIUXCS TPYI0YCTPOKCTBOM B Bariem ropoje.

Kak 3¢ pextuBHO MpoBecTH MEPEroOBOPHI O 3apadOTHOH miaTe?

Ha3zoBuTte ocHOBHBIE TPUUUHBI KOH(DIUKTOB B OPTaHU3AINH U TIPABUIIA TIOBEACHHUS B
KOH(JIMKTHBIX CUTYalUsIX?

KakuM npuHIMmaM HeoOX0IMMO CIIeI0BATh MPH 3aIl0JIHEHUH aHKET B XOJI€ MTOUCKa padoThI?
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7. IEPEYEHb PEKOMEHJIYEMBIX YUEBHbBIX U3JIAHUI

OcHoBHas1 JluTEepaTypa

JI. B. lllupokoBa IlnanupoBanue npodeccuoHanbHoil kapbepbl: yueb. [Tocodue/ FOro-3ar.
roc. yH-T. — Kypck, 2019. — 202 c.

bazaBnynkas JIL.M. VYmopasienue kapwepoit: yueOHoe mocoome / JIL.M. ba3zaBmyikas,
E.A.I'narpimuna, FO.B. JIsicenko. - Yensounck: M3a-so 3A0 «bubmmoreka A. Mumiepay, 2019.-
8lc.

B. K. bopucos, E. M. Ilanuna, M. W. Ilanos, 0. 1O. Ilerpynun, JI. E. Tymuna. DTtuka
JICJIOBBIX OTHOIIEHMH - MockBa, 2016.

3.3. lonoiHUTEIbHbIE HCTOYHUKH:

Emuceesa JI.S. Ilemaroruka u NCUXOJIOTHS IJIAHUPOBaHUS Kapbepbl. YueOHOE mocobue yis
BIIO. — M.: KOpaiit, 2018.

VYnpasienue 1enoBoil kapeepoi: yueO. mocoOue uis CTYIEHTOB BBICHI. yued. 3aBeleHuil /
3anues I'.I'. YUepkacckas ['.B. - Mocksa, 2014.

DnektponHas Bepcus: http://www.smartcat.ru/Personnel/UpravlenieDelovoyKareroy.shtml

bonne P. Kakoro nBera Bam napauitor? IlpakThueckoe pyKOBOJACTBO JUIsl TE€X, KTO HILET
paboTy uiam xo4er ee cMeHUTh. - M.: ManH, MBanos u ®epbep, 2014.

Buposerr 10.A. CnpaBounuk nomyisipHeIXx mnpodeccuit. bubmmoreka Tpynmbsl KOMITaHHHA
HeadHunter. - CII6.: ITurtep, 2013.

Bupogen F0.A. Ycnemnsiit nouck pabotsl. - CI16.: [Tutep, 2012.

Morunéskun E.A. Kapwepnsiii poct. Jluarnoctuka, Texuonoruu, TpeHunr. - CII6.: Peus, 2007.

Apxanrenbckuii [ A. Opranuzanus BpeMeHH: OT JTHYHOHN 3()PEKTUBHOCTU K PA3BUTHIO (PUPMBL.
- CII6.: ITutep, 2003.

Apxanrenbckuii I'.A. TailiM-apaiiB: kak ycmeBaTh *UTh U paborarh. - M.: ManH, IBaHOB U
dep—6ep, 2005.

baesa O.A. OpaTopckoe UCKycCTBO U JienoBoe obiienue. - Munck: HoBoe 3nanue, 1999.

Baiiccman J[>x. MacrepctBo npe3enTanuii. - M.: Bepmmna, 2004.

lNanmanac P. Tlpe3enTanmonHsiil KOHCTPYKTOp. - M.: Bepmmna, 2006.

I'oynman JI. OmoumoHanbHOE JMAEpcTBO: MCKyCCTBO yNpaBieHUs JIOABMM Ha OCHOBE
SMOLIMOHAJIBHOTO MHTEIIEKTA. - M.: AnbninHa busnec byke, 2005.

Hpyxkep I1. Db dexTuBHbIi pykoBoguTess. - M.: Bunbsme, 2007.

HanmoHanpHbll nccne0BaTeNbCKUM YHUBEPCUTET «BbICIIas n1Koj1a SKOHOMUKH

[Iporpamma  nmucuumuivHbl  [YrpaBienue  Kapbepoi| qis HampaBieHus — 080200.62
«MeHeKMEHT» MOATrOTOBKH OakaaBpa

Npanosa C.B. UckyccTtBo moabdopa nepconana. Kak oreHuTh uenoBeka 3a yac. - M.: AnbnuHa
[TaGmumep, 2011.

KoBu Ct. CeMb HaBBIKOB BBICOKOA(PEKTUBHBIX Jr0osieH. - M.: AnbnunHa [Tabnumep, 2010.

Kosu Ct. CYIIEPpa6ota, CYIIEPkapsepa. - M.: Dxcmo, 2011.

Komnmunz [x. OT xoporrero k Benukomy. - M.: Mans, MiBanos u ®epbep, 2011.

Kopuuenko B.M. Komanna: ¢popmupoBanue, ynpasienue, 3pPpekTuBHOCT. YueOHOe nmocodue.
[Tepmsb, 1999.

Kysnenosa N.A. Beepx! IIpakTudeckuii moxox K KappepHOMY pocTy. - M.: MaHH, lIBaHOB 1
DdepbOep, 2011.

Konduna J1. HenpHas xu3Hb. KittoueBbie HaBBIKY JJI TOCTHKEHUS BallInX Iienei. - M.: ManH,
WBanos u depbdep, 2011.



24. JIstouc JI. Tpenunr s pextuBHOTO 06MIeHUS. - M.: DKeMmo, 2002.

25. Makcsemt k. 21 HeonpoBep)KUMBIN 3aK0H JuaepcTBa. - M.: [Tomyppu, 2005.

26. Moprencrepr [Ix. Tanm-meHemxkmeHT. VCKycCTBO IUTAHMPOBAaHMS U YIIPABJICHUS CBOUM
BpPEMEHEM U CBOEH XM3HbI0. - M.: M3narenbcTBo «/loOpas kuura», 2007.

27. Cenre I1. Istas quctumiuHa. MIcKyccTBO U MpakTUKa caMOO0ydaroIuXCsl OpraHu3amuid. - M.:
Onumn-busnec, 2009,

28. Commnicon D. busnec-npe3enTtanus. TBopyeckne ujen I OJNECTSIIEr0 BHICTYIUICHUS. - M.:
Heno—Bas nuteparypa, 2004.

29. Xptoutt JI. LenpHas ku3Hp ans crynentoB. Kak nHBectupoBath oOpa3zoBaHHe B Balll yCIeX. -
M.: Mann, BanoB u ®@epbep, 2011.

30. 3.4. CupaBOYHHKH, CJIOBAPH, SHIUKIIONECIUN

31. CrpaBoYHUK MO Kapbepe U TPYIOYCTPOMCTBY «30JI0ThIE CTYNEHHU Kapbepbl» - M., 2008 r.
(BeIxXOA NoS5)

32. CnpaBounuk «Huukionenus «Kapeepa» - M.: «PTB-Menua», 2007.

3.5. UnTepHeT-pecypcehbl:

1. N3yyenue 9JIEKTPOHHOTO y4eOHHKA «KoncTtpykTop Kapbepbh» https://bc-
nark.ru/projects/education/constructor/textbook/

2. career.ru

3. e-graduate.ru

4. job.ru

5. hh.ru

6. superjob.ru

7. professia.ru

8. rabota.yandex.ru
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