38.02.01 3koHOMMKa 1 Byxrantepckuu y4yeT (No oTpacnsim)
(6yxranTtep)

O6nacTtb npoceccMoHanbHON AeATENbHOCTU BbINYCKHUKA:

e yyeT uMyllecTBa M 00s3aTenbCTB  OpraHusaumu, npoBegeHne U odopmiieHne
XO3SIMCTBEHHbIX onepauuii, obpaboTka OyxranTepckon MWHGOpPMauUuUK, NPOBEAeHMe
pacyeToB C OlOMKETOM M BHEGHKETHbIMU hoHAamMK, hopMmnpoBaHme GyxranTepcko
OTYETHOCTM.

OCHOBHbIe BUAbI AeATeNbHOCTU 6yxranTepa:

e [OKYMEHTMPOBaHME XO3SAVCTBEHHBIX ONepauuii n BeaeHne GyxranTepckoro yyeTa
MMYyLLECTBA OpraHu3aLmu;

e BeJeHue ByxranTepckoro yyeta UCTOYHMKOB (DOPMUPOBAHNS UMYLLECTBA, BbINONTHEHNE
paboT No MHBEHTapU3aLum MmyLLecTBa 1 hMHAHCOBbLIX 00S3aTENbCTB OpraHn3auuy;

e MpOBeAEHNE PacyeToB C OIOMHKETOM U BHEGHOAKETHLIMU hOHAAMM;

e COCTaBIeHMe U UCMOoNb3oBaHMe ByxranTepckon OTYETHOCTY;

e BbINOJSIHEHME PaboT NO OAHOWM UM HECKOMNbKUM Npodeccusim paboumx, OOMKHOCTAM
Cry>KaLymx.

Byxrantep pomkeH obnagatb OOWMMKM  KOMMNETEHLUMSIMU: NOHUMATb  CYLWHOCTb U
coumarnbHy 3Ha4YMMOCTb cBoeln Byayluen npodeccnn, NPOSBNATL K HEN YCTONYMBLIN MHTEPEC;
OpraHmM3oBbiBaTb COOCTBEHHYH [OeATEeNbHOCTb, BblOMpaTb TWUNOBblE MeToabl W Cnocobbl
BbINOMIHEHUS NPOdEeCcCUOoHanbHbIX 3adad, oueHmBaTb WX 3PAEKTUBHOCTb W  Ka4yecTBO;
NPUHMMaTb pPeLleHns B CTaHOApPTHbIX W HeCTaHAApPTHbIX CUTyauusX M HeCTM 3a HuX
OTBETCTBEHHOCTb; OCYLUECTBMSATb MOUCK M UCNONb30BaHWe WHOpMauun, Heobxogumon Ans
3(pheKTUBHOrO BbLINOMHEHUA NPOdECCHOHarbHbIX 3aA4a4y, NPodeCcCUOoHanNbLHOro U JIMYHOCTHOIO
pas3BUTKUS; BriageTb MHPOPMaLMOHHOW KyIbTYPOW, aHanmn3npoBaTb U OLeHUBaTb MHOpMaLMIO C
Mcnonb3oBaHMeEM NHPOPMAaLMOHHO-KOMMYHUKALIMOHHbIX TEXHONOMNA; paboTaTb B KOMNMEKTMBE U
koMaHAe, 3 eKkTMBHO obLaTbCsa ¢ Konnerammn, pykoBoACTBOM, noTpebutensamu; 6paTb Ha cebs
OTBETCTBEHHOCTb 3a paboTy u4neHoB KOoMaHabl (MOOYUMHEHHbIX), pe3ynbTaT BbINOMHEHUS
3a4aHuUin; caMOCTOATENBbHO onpeaensaTh 3agadum NpodeCCMOHaNbLHOro U IMYHOCTHOMO Pa3BUTUS,
3aHMMaTbCs camoobpa3oBaHMeM, OCO3HAHHO MNaHWpoBaTb MOBbILWEHWE KBanudukauuu,
OpPUEHTMPOBATLCA B YCNOBUAX YAaCTOW CMEHbl TEXHOIOrMI B NpodheCcCcuoHaribHON AeATENLHOCTY;
WCMOMHATb  BOMHCKYHD 00S3aHHOCTb, B TOM 4YuUCne C NPUMEHEHUMEM  MOJSTyYeHHbIX
npodyeccroHarbHbIX 3HaHWU (4115 FOHOLLER).

Byxrantep pomkeH o6napatb npoceccMoHanbHbIMU KOMMeTeHUuusamu: obpabatbiBaTh
nepBuYHble ByxranTepckne AOKYMEHTbI; paspabaTbiBaTb M COrnacoBbiBaTb C PYKOBOACTBOM
opraHu3aumm pabounii nnaH cyeToB OyxranTepckoro yvera opraHusauuu; npoBoauTb yyeT
AEHEeXHbIX CpeacTB, OMOPMNATbL [AEHeXHble W KacCcoBble [OOKYMEeHTbl; (opMupoBaTb
Byxrantepckue NPoBOAKM MO y4EeTY UMyLLeCTBa OpraHu3aLmm Ha ocHoBe paboyero nnaHa c4eToB
Byxrantepckoro y4eta; dopmMupoBaTb OyxrantepckMe npoBOAKM MO Yy4yeTy WCTOYHWUKOB
MMyLLIEeCTBa OpraHn3auum Ha ocHoBe paboyero nnaHa c4eToB ByxranTepckoro y4eTa; BbINONHATb
NOpyYeHNss pyKOBOACTBA B COCTaBE€ KOMUCCUWM MO WHBEHTapusauuv umyLlecTBa B MecTax ero
XpaHeHus; MpoBOAUTbL MOArOTOBKY K WHBEHTapu3auuMmM W NpPOBEpKY [AeiCTBUTENbHOro
COOTBETCTBMA (PaKTUYECKMX [AaHHbIX WHBEHTapu3auuv [aHHbIM = yyeTa; oTpaxaTb B
OyxranTepckux npoBOAKaX 3a4eT W CrucaHue HegocTaunm LEeHHoOCTen  (perynupoBaTb
WHBEHTapM3aLMOHHbIE pasHuLUbl) MO pesynbTataM WMHBEHTapu3auun; npoBoAUTb Npoueaypbl
WMHBEHTapm3auum rHaHCOBbLIX 00A3aTenbCTB OpraHusauun; dgopmupoBatb Oyxrantepckue
NMPOBOAKN NO HAYNCIEHWMIO U NEPEYNCTIEHNIO HAnNoroB 1 cOOPOB B Bro4KeTbl Pa3NNYHbIX YPOBHEW;
ohopMIIATE NNaTexHble OOKYMEHTbl AN nepeynucrieHMs Hanoros u cbopoB B OHODKET,
KOHTpONMMpoOBaTb WX MPOXOXAEHWe MO pacYeTHO-KaccoBbiM ©GaHKOBCKMM  onepauunsim;
dopmumpoBaTb Byxrantepckme NPOBOAKN MO HAYUCIIEHNIO N NEPEYNCIIEHNIO CTPaxXOBbIX B3HOCOB
BO BHeOOaXeTHble (hOoHAbI; OPOPMNATL MMaTeXHble JOKYMEHTbI HAa NepeYvncrieHne CTpaxoBblX
B3HOCOB BO BHeBOMKETHbIE (DOHAbI, KOHTPONMMPOBATL UX NPOXOXKAEHUE MO PacYeTHO-KacCOBbIM



GaHKOBCKMM onepauusaM; oTpaxaTb HapacTalWwuM UTOrOM Ha cyeTax ByxranTepckoro y4yeta
MMyLLeCTBEHHOE W  (PMHAHCOBOE MOSIOXEHWe OpraHusauuu, onpeaensTb pesynbTaTbl
XO3SINCTBEHHOW [OEeATENbHOCTU 3a OTYETHbIN MNEPUOA; COCTaBNATb (POpMbl ByxranTepckom
OTYETHOCTM B YCTAHOBIEHHbIE 3aKOHO4ATENbCTBOM CPOKW; COCTaBMATbL HAMOroBble Aeknapauum
no Hanoram u cbopam B BroaxeT, HanoroeBble Aeknapaumu no EgMHomy coumanbHomy Hamnory
(ECH) 1 dopMbl CTatMCTUYECKON OTYETHOCTU B YCTAHOBIIEHHbIE 3aKOHOAATENIbCTBOM CPOKMU;
NPOBOAUTL KOHTPOSb M aHanua uHpopmauun o6 mmyliectse M (PUHAHCOBOM MOSTOXKEHUU
opraHusauuu, ee NNaTexecnocobHOCTM U JOXOAHOCTMU.



